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* * * * *

1. Purpose. This attachnent to Weat her Service Operations
Manual , Chapter B-61, Certification of Observers, provides guidance
to regional headquarters and field offices as necessary to inplenent
the policies of the National Wather Service (NWS) for observing
certification. Also covered are procedures for requesting and

adm ni stering the aviation certification exam nation, endorsing the
WS Form B-61-1, W5 Form B-61-2 (Tower Visibility), and requirenents
in certification currency including upper air.
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2. Ceneral Provisions. The supervising office may be either

t he regi onal headquarters or the NWs office having the responsibility
of the County Warning Area (CWA) where the observer will be taking
observations. The regional headquarters has the overall
responsibility for the certification programwthin its region. The
Met eor ol ogi st-in-Charge (M C) may be del egated the responsibility for
t he observer certification programwthin his/her CWM\A

2.1 Federal Aviation Adnmi nistration (FAA) Conputer Based
Instruction (CBI). The FAA devel oped CBI software which integrates
training and testing for its personnel and for FAA contractor
personnel. The CBI has been approved by the NWs as a substitute for
the traditional paper exan nations.

2.2 Training. Training may be given in classes, on the job
with a certified observer, or by self-study. The "Training Guide in
Surface Weat her Observations” is the only training material avail abl e
within the NW6. The training guide can be ordered fromthe National
Logi stics Supply Center and it is also available for sale to the
public fromthe National Climatic Data Center. The NWS has no
responsibility or obligation to provide aviation weather observer
training outside the NWs. Private industry, such as the

Suppl ementary Avi ati on Weat her Reporting Stations (SAWRS) program
shoul d provide training for its own personnel. Training schools in
avi ati on weat her observing are avail able through the private sector.

2.3 Exani nation Series.

2.3.1 Aviation. There is one series of paper exam nations for
aviation certification. There is no specific exam nation for a
particul ar surface aviation observing program The exani nations are
generic and are to be used for all surface aviation prograns, e.g.,
Suppl enentary Avi ati on Weat her Reporting Stations (SAVWRS), Limted
Avi ati on Weat her Reporting Stations (LAWRS), Non-Federal Observers
(NF- Cbs), etc.

2.3.2 Upper-Air. There are two series of paper exam nations for
upper-air certification. The exam nations include generic questions
al ong with questions pertaining to the radi osonde type used at a

gi ven | ocati on.

2.4 Adnmi nistrative Restrictions. The exam nations are

adm nistratively restricted. The Data Acquisition Program Manager
(DAPM of the forecast office or the FAA facility nmanager or training
official will normally be assigned the exam nation custodi an duties.
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Cust odi ans are responsi ble for ensuring the docunments or CBI software
are stored in a secure place and protected at all tinmes. Custodians
shall not give the answer keys to anyone other than NW5 personnel
grading the exam nations at the forecast office or regional
headquarters. Custodi ans shall never give exam nations or answer
keys to any contract personnel for themto adm nister. Exam nations
adm ni stered to contract personnel nust be adm nistered by either NWS
or FAA personnel. Exam nation questions, answer sheets, and keys
shall be controlled by the desi gnated NWS/ FAA cust odi an.

2.5 Adm ni stering Exam nations to Personnel Qutside the
Region’s Area of Responsibility. Normally, only individuals wthin
the region’s area of responsibility nmay be given the exam nation
and/ or issued a certificate. Exceptions my be granted to all ow
adm ni stering the examnation to individuals outside a region’s area
of responsibility if it benefits the Governnment.

3. Eyesight Test. Visual acuity will be determ ned using the
Snellen test. The Snellen test will be nade using the appropriate
section of a 24" x 11" Snellen Test Chart and follow ng correct
procedures. The chart should be adequately illum nated and 20 feet
fromthe person being tested. Each eye should be exam ned separately
while the other is covered with an opaque shield. The row of
smal l est letters read by the person determ nes the denom nator of the
fraction used to grade visual acuity. The nunerator is always 20;
e.g., 20/20, 20/30, 20/40. If no nore than two letters are mssed in
a line, the visual acuity will be graded as of that |ine.

4. Denonstration of Practical Ability and Assessnent to Take
Observati ons.

4.1 Denpnstration of Practical Ability to Take Observations.
Denonstration of the individual’s practical ability to take an

avi ati on observation should be acconplished by the individual prior
to the adm nistration of the witten exam nation. The evaluation of
the practical denonstration will only be conducted by a person who
holds a valid weather certificate. |If the individual fails to
denonstrate his/her ability to take, observe, determ ne, and report
weat her observations, including reading instruments and identifying
di stant objects for visibility, the witten exam nation will not be
adm ni stered until such tine as additional training is acconplished
and anot her practical denonstration is passed.

4.2 Assessnent of Ability to Take Observations.
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4.2.1 Avi ation. The assessnent of a candidate s ability to take
and record an observation should be acconplished on an individual
basis with the evaluator. The candidate will be taken outside to

evaluate real -time weather elenments and is expected to properly
encode the observed el enents on the MFIM10 form Draw ng pictures
or illustrations of cloud | ayers and/or giving the candi date

di fferent weather scenarios to encode is acceptable only during clear
weat her days. However, these aids are to supplenent the practical
denonstration not replace it. All candidates are expected to

eval uate and encode real-tine weather elenments. Ofices |lacking a
full conplement of weather instrunmentation (hygrothernmoneter, sling
psychronmeter, wind sensor, and altinmeter) may present sinulated data
to the candidate for those el enents.

4.2.2 Upper-Air. The assessnent of a candidate s ability to

take and record an upper-air observation should be acconplished on an
i ndi vidual basis with the evaluator. The candi date shoul d
denonstrate the ability to foll ow proper balloon inflation
procedures, safety requirements, radi osonde preparation and pre-

rel ease procedures, along with editing and archiving of flight data.
Candi dat es shoul d know how to do conpari sons and conpl ete routine
upper-air fornms and docunentation required for each site to conplete.

4.3 Suppl enentary Observations (NWS Only). Certification
testing is not required for taking, encoding, or dissemnating

suppl ementary climatol ogi cal data (SCD) observations or supplenentary
dat a observations (SDO). Observers should have an assessnent and
denonstrate their practical ability to take suppl ementary
observations. The regional headquarters may issue a Certificate of
Aut hority to Take Weat her Observations, but the certificate will be
annot ated on the back for SCD/ SDO observati ons.

4.4 Synoptic Observations. Certification testing is not
required for taking, encoding, or dissem nating synoptic
observations. Observers designated to generate manual synoptic
observati ons shoul d have an assessnent and denonstrate their
practical ability to take synoptic observations. The regional
headquarters may issue a Certificate of Authority to Take Weat her
Cbservations, but the certificate will be annotated on the back for
Synopti c observati ons.

5. Exani nati on Procedures.

5.1 CGeneral. Field supervisors should request the appropriate
exam nation fromthe NWS regi onal headquarters or the designated NWS
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Forecast Office. In the case of visibility-only exam nations, the
request should be made to the Meteorol ogist-in-Charge (MC) of the
NWS Office at the FAA Acadeny.

5.2 Certification Exam nations. Precautions shall be taken to
ensure the security of the certification exam nation. No portion of
t he exam nation shall be copied w thout prior approval of WSH or the
MC of the NWs Office at the FAA Acadeny. All exam nations are to be
t aken cl osed book and field supervisors shall designate responsible
persons as proctors. The time Ilimt for all examnations is 2 hours
and the exam nation shall be conpleted at one sitting. Question and
answer sheets, when mailed, are to be sent in two envel opes. The

i nner envelope is to be marked "FOR OFFI CI AL USE ONLY." The
appropriate NW5 region, WFO or the MC of the NWs O fice at the FAA

Acadeny, in case of tower visibility exam nations will grade the
exans.
6. Exam nation and Certification Locations. Certification

testing for observer candi dates should be adm nistered at the
supervi sing WFO. However, if nore conveni ent and agreeable to the
of fi ce manager, candi dates may be adm ni stered the exam nation

out side the supervising WFO provi ded the candi date’ s enpl oyer has
requested the exam nation. FAA personnel (contract or Governnent
enpl oyees) may be tested at an FAA facility.

7. Requesting the Exam nation. Certification exam nations
will only be given to individuals whose duties include taking weat her
observati ons except for certain NWS and FAA personnel as listed in
WSOM Chapter B-61, Paragraph 8. The person who requests an

exam nation for an applicant should notify the WO or regional
headquarters by letter, fax, Email, or phone, requesting the nanmed

i ndi vi dual be tested and where the individual will be working as an
observer. A certificate shall be issued and the exam nation shall be
given only to those who will be working as observers. The individua
wi Il be given 60 days after the exam nation to begin taking
observations. After 60 days, no certificate will be issued without
reexam nation. |f the observation location is outside the region,
the region will record the date the individual took and passed the
exam nation. Any contractor or individual requesting a certificate
based on the fact they took and passed an exam nati on outside the

region shall be told a certificate will be issued within 60 days from
the exam nation date. Requests outside the 60-day period will not be
honor ed.
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Al'l requests for exam nations and certification changes should all ow
at |l east two weeks fromthe date of request to the desired

exam nati on date for the request to be processed and the exam nation
delivered. All requests nust include the follow ng:

a. Nanme, |ocation, and title of requester.

b. Name (conplete name including mddle initial as it should
appear on the certificate) of the candi date.

C. The date the candidate is scheduled to take the
exam nati on.

d. The location identifier or station name where the
candidate will take the exam nati on.

e. The four-letter site identifier (SID) where the candi date
is scheduled to take observati ons.

f. The | ocation the certificate is to be miiled to if
different fromthe requester.

g. An Emai | address for Tower Visibility Certificates to be
sent as an enmmnil attachnent.

The following table lists the persons who nay request an avi ation
exam nati on and who may proctor the exam nati on:
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OBSERVATI ON STATI ON REQUESTED BY PROCTORED BY
*
* * WFO
WFO WFO (as directed by MO
*
* Contractor or Site WFO
NV Cont ract Super vi sor* (as directed by MO
FAA Facility
FAA Staffed Tower/FSS FAA Facility Manager (as directed by Facility
(no CBl)
Manager )
FAA St af fed Tower/ FSS .FAA FaC|I|ty. .
. N A (as directed by Facility
(with CBI)
Manager )

FAA Contract or Contract
Tower (no CBI)

Site Supervisor,
Contractor, or FAA
Facility Manager

WFO or FAA Facility

FAA Contract or Contract
Tower (with CBI)

N A

FAA Facility or Contract
Tower Manager

SAWRS/ Pai d A

Stati on Manager

WFO

* Aviation and/or Upper-air

Exhi bit A-1. Who May Request and Who May Proctor an Aviation or
Upper - Air Exani nati on.

8. Exani nati on Adm ni stration.

8.1 Proctor Instructions. An exam nation nmay be adm nistered

at the regi onal headquarters by any nenber of the staff designated by
the Chief, Systenms Operations Division, including adm nistrative or
techni cal support staff. Exam nations at all other NWs facilities
may be proctored by any nmenmber of the WO staff designated by the MC
i ncluding adm ni strative or technical support staff. In npost cases,
the proctor will be the DAPM or Hydroneteorol ogi cal Technician (HM).
Exam nations given at FAA facilities and/or by FAA personnel nust be
proctored by the FAA Facility Manager requesting the exam nation or
by hi s/ her designee. Individuals who are not Federal enployees are
not authorized to proctor exam nations except for FAA contract or FAA
contract tower facilities using the conputer-based instruction (CBI).
Exam nations proctored by unauthorized personnel will be invalid, and
no certificate will be issued. The individual proctoring an NWS
certification exam nation need not be a certified observer. Proctor
instructions are included with all aviation exam nations (Exhibit A-
2).
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PROCTOR INSTRUCTIONS

C Unless an individual has demonstrated proficiency, the examination shall not be administered. A
“Certificate Qualification Statement” from the employer is sufficient for this purpose. A certified
observer may also sign the examinee answer sheet to indicate that the demonstrated proficiency of the
examinee is satisfactory. Demonstrated proficiency may also be made to the proctor if the proctor is
certified (the proctors certificate number isrequired only in this case. No other signatureisrequired).

C Collect any “Certificate Qualification Statements” (observer proficiency).

C All examinations are to be taken closed book.

C Blank observation form and scratch paper are permissible. Form and scratch paper shall be turned over
to the proctor.

C 2-hour time limit.

C Examinations shall be completed in one sitting.

C Each person taking an examination must show a picture identification unless the proctor knows the
individual, i.e., make sure the person taking the examination “is who they say they are.”

C Ask each examinee if they have ever taken this examination or another NWS aviation test before. If an
examination has been taken during the past two weeks, do NOT administer the examination.

C Make sure each answer sheet is properly completed. The name of the examinee shall be printed asit will

appear on the observing certificate. Test Seriesis either 2000(1), 2000(2), 2000(3), etc. Station nameisto
be complete. Four-letter station identifier is not sufficient, include the type (SAWRS, LAWRS, etc.),
name, city, and state. If multiple locations or company wide, make sure thisinformation isincluded.
Make sure the “date” of the examination is complete. Thisis necessary as arecord to determine when
another examination may be administered.

C Persons taking the examinations will not be allowed assistance during the examination except to
possibly clarify aquestion’sintent. The clarification must be accurate and not mislead the examinee.
The discussion shall be in such a manner not to divulge the answer. Discussion of the questions after
the examination is not permitted. Remember, keep in mind the purpose of the examination is certification
rather than training.

C Use multiple examinations when more than one person is being tested.
C Instruct the examinee to place a circle around the selected answer.
C The proctor shall sign the answer sheet whether the examinee passed or failed.

Exhi bit A-2. Proctor Instructions for Aviation Exam nations.

8.2 NWS Exani nati ons.

8.2.1 Certificate Qualification Statenent. Unless an individual
has denonstrated proficiency, the exam nation shall not be

adm nistered. A "Certificate Qualification Statenment” (Exhibit A-3)
fromthe enployer is sufficient for this purpose. A certified
observer may also sign the exam nee answer sheet to indicate the
denonstrated proficiency of the exam nee is satisfactory.
Denonstrated proficiency may al so be nade to the proctor if the
proctor is certified. A copy of the "Certificate Qualification
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Statenment” is included with each paper exam nation. Also see

NATIONAL WEATHER SERVICE

Certificate Qualification Statement

The CERTIFICATE QUALIFICATION STATEMENT is completed when an applicant has
satisfactorily demonstrated ability (to a certified observer) to properly take weather observations.
The Certificate should be used by those individuas who will be taking the written examination at a
location other than their own facility. The Certificate should be given to the proctor of the written
certification examination. A certified observer’s name and Weether Certificate Number is required if
the supervisor is not the certified observer to whom the trainee demonstrated observer proficiency.
The Certificate should be attached to the answer sheet by the proctor of the examination.

CERTIFICATE QUALIFICATION STATEMENT

is under my supervison and is assigned to

(Print test applicant’s name)
take aviation weather observations at

(Print test applicant’s duty station)
He/she has demondtrated the ability to take and record accurate and timely wesather
observations. | consider him/her fully qudified to perform these duties.

(Supervisor's Signature and Date) (Weather Certificate Number)

Certified Observer's Name) Weather Certificate
(
Number)

Failure to include the required name/signature and certificate number on

par agraph 8. 2. 8.

Exhi bit A-3. Certification Qualification Statenent.
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8.2.2 Assure Proper Security. Adm nister the exam nation under

cl ose supervision to assure proper security. Do not allow copying or
di scussi on of exam nation questions. A question may be discussed to
clarify its intent. However, it is not appropriate to discuss
guestions in such a manner to divul ge answers. No person has the
authority to say to the candidate that a particular question is

i nappropriate or that a question does not have to be answered. All
exam nations will be equally adm nistered and persons retaking an
exam nati on nmust be given a different exam nation.

8.2.3 Cl osed Book. All exam nations are to be taken closed
book. Exam nations shall be conpleted in one sitting with a 2-hour
time limt. Each answer sheet nust be conpleted, including the date.

The proctor shall sign the answer sheet whether the examnation is
passed or failed. Scrap paper and a bl ank copy of MF1IM 10 may be
used during the exam nati on.

8.2.4 Exam nations Sent to an FAA Facility. Exam nations sent
to an FAA facility will be sent in two envel opes, one inside the
other. The exam nation along with the blank answer sheet will be
sealed in the inner envel ope and marked "Facility Manager’'s Eyes
Only." A cover nmenorandum (Exhibit A-4) will be included on the

out si de of the seal ed envel ope, detailing the duties and
responsibilities of securing and adm ni stering the exam nation. The
mat eri al must be adm nistered within ten days of receipt.
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MEMORANDUM FOR: Federal Aviation Adm nistration
Facility Manager

FROM {I'nsert Your Name and Title}

SUBJECT: Certification Exam nati on Request

Attached is the requested weather certification examnation to be adm ni stered under
your personal supervision or under the personal supervision of your training officer
This material is administratively restricted. Al exam nation material must be

mai ntained in a secure location until it is mailed back to this office. The
conpl et ed answer sheet nay be copied but nust be destroyed upon notification the
original was received at this office

The individual being tested is required to denmonstrate an ability to take and record
an accurate and tinmely observation prior to taking the examnation. [If the
individual fails to denonstrate this ability, a witten exam nation will not be

adm nistered until such time as additional training is given and another practica
denonstration is adm ni stered and successfully conpl et ed.

Assi stance of any type, other than clarifying the intent of a question, is not
permtted during the exam nation. Discussion of questions after the exam nation is
also not permitted. No reference to the agency’ s handbook (FAA Order 7900.5) is
permtted. However, a blank observation formalong with scratch paper is
permssible. Instruct the applicant to circle the sel ected answers on the provi ded
answer sheet. A set of proctor instructions is also included with each exam nation

Once the exam nations are conplete, all exami nation naterial including scratch paper
and scratch MFIM 10 forns shall be returned to this office for grading. A
certificate will be issued if the score is 80 percent or higher and the Exam nation
Answer Sheet is properly conpleted. The exam nation date nmust be included on the
answer sheet or a certificate will not be issued. |If the exanination cannot be
adm ni stered within 10 days of receipt, you nust return all the material or call this
office to request an extension

An encl osed "NW5 Exani nation Custodian Statement” formis provided and nmust be signed
and dated by you, the FAA Facility Manager. |f the proctor of the exam nation does
not hold a current weather certificate and there is not a weather certified

Cover nnent enpl oyee avail able for the applicant to denonstrate observing ability, the
contract weather supervisor or another contract observer nmay verify the applicant’s
ability to take a weather observation provided that person holds a valid weather
certificate. The contract weather supervisor/observer will need to conplete the
"Certificate Qualification Staterment” |ocated at the bottom of the NWs Answer Sheet.
The individual also needs to include his/her certificate nunber in the space provided
below the "Title" block. Failure to provide the required signatures on the conpl eted
answer sheet and any other required formw |l delay or may suspend the certification
process.

Not e:

Thi s menorandum may be used as a guide in developing a

regi onal headquarters or WFO nenorandumto the FAA Facility Manager.

Exhi bit A-4. Draft Menorandum to FAA Facility Manager.
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8.2.5 FAA Returning Exam nation Material to the NWs. The

manager or training officer at FAA facilities using NWS exanm nation
material nmust mail all material inmediately after its adm nistration,
i ncluding the scratch paper and MF1M 10 form used during the

exam nation along with the original answer sheet to the NWs office
that i1ssued the exam nati on.

8.2.6 Securing the Exami nation Material at an FAA Facility. All
exam nation material nust be maintained in a secure location until it
is mail ed back to the issuing NWs office. The inner envel ope shal
remain sealed until imrediately before the exam nation is

adm ni stered. The conpl eted answer sheet may be copied by the
Facility Manager but nust be maintained in a secure |location and
destroyed upon notification that the original answer sheet was
received by the NWS. If testing is delayed beyond ten working days,
all exam nation material nmust be returned in the original sealed

i nner envel ope to the issuing NWs office. An extension beyond the
ten working day period may be granted upon request.

8.2.7 Exam nation Custodian Statenent. All exam nation materi al
mai led to an FAA facility rmust include an "Exam nati on Custodi an
Statenment” (Exhibit A-5). The conpleted form nust be signed and

returned with the conpl eted exam nation material. The conpl eted
"Exam nation Custodian Statenent” should be retained for at |east one
year. A copy of the "Exam nation Custodian Statenent” is included

with each paper exam nation.
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NATIONAL WEATHER SERVICE

Examination Custodian Statement

The EXAMINATION CUSTODIAN STATEMENT is completed whenever weether
certification examination meteria is mailed to a Federd Aviaion Adminidration (FAA) faaility.

EXAMINATION CUSTODIAN STATEMENT

[, , certify that the enclosed weather
(FAA Facility Manager's Name)

examination materid was adminigratively regtricted and controlled while in my
possession. At no time was the examination materia ever compromised.

(FAA Facility Manager's Signature) (Date)

Exhi bit A-5. Exam nation Custodi an St at ement .

8.2.8 FAA Facilities. Persons tested at FAA facilities nust
furnish proof they neet the vision requirenents. |f the FAA official
proctoring the exam nation is also a current certified observer, then
that person will also evaluate the candidate’ s ability to accurately
take the requested type of observation. |If the FAA official
proctoring the exam nation is not a certified observer and there is
not a weather certified Governnent enpl oyee avail able for the

candi date to denonstrate his/her observing abilities, then the
Contract Weat her Supervisor or his/her designate may verify the
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candidate’s ability to take a weather observation provided that
person holds a valid weather certificate. The Contract Wather
Supervisor or his/her designate will need to conplete a "Certificate
Qualification Statenment™ (Exhibit A-3).

The individual also needs to include his/her weather certificate
nunber in the space provided.

9. Exam nati on Grading and Results. Depending on regional
requi renents, an exam nation may be graded either at the regional
headquarters or the WFO. |If the grading is done at the WFO, then th
DAPM or a HMI shoul d be del egated this responsibility.

a. No office enployee has the authority to change answers on
any exam nation for any reason. Questions and/or answers
not consistent with Federal Meteorol ogical Handbooks (FIVH)
or agenci es’ handbooks shall be brought to the attention
of WBH, QObserving Systems Branch through or by the
regi onal office.

b. Exam nations shall be graded in a restricted area away
fromthe candidate. Mark all incorrect answers in RED,
doubl e checking to ensure accuracy.

C. An 80 percent or higher score is a passing grade on al
exam nations. The candidate nmay be provided the results
of the exam nation in terns of the nunber of m ssed
guestions and general area of needed inprovenent, but not
t he specific questions mssed. Notify the candidate’s
supervi sor or other designated official as soon as
possi ble of the results (pass or fail only) of the witten
exam nation and status of the certification.

d. Once the candi date has conpl eted and passed al
certification requirenents, the candidate may begin taking
observations. The candi date does not have to wait for the
actual certificate to arrive at the station.

10. Reexamni nati on Frequency. Individuals who fail an

exam nation nust wait two weeks fromthe day they took the previous
exam nati on before another exam nation may be adm nistered. After
the second failure, it may be necessary to extend the tinme until
adm ni stering the next exam nation beyond the m nimum two-week
period. Longer waiting periods will allow for additional training
and study time. Discretion in determning the waiting period after
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second failure will be left up to the office adm nistering the
exam nati on, but nust not be |ess than two weeks.
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11. Di sposition of Aviation Exam nation Answer Sheets. All
ori gi nal answer sheets, whether passed or failed, will be mailed
monthly fromthe regional headquarters using two envel opes to

W 0OSO14x1, Attention: Observing Systens Branch. The inner envel ope
is to be marked "EYES ONLY - Aviation Certification Focal Point."
Tower Visibility answer sheets shall be returned to the M C NWS5,

W SR64 at the FAA Acadeny.

12. W5 Form B-61-1 or W5 Form B-61-2. WS Form B-61-1,
"Certificate of Authority to Take Weat her Observations,"” (Exhibit A-
6) or W6 Form B-61-2, "Certificate of Authority to Take Tower
Visibility Observations,” (Exhibit A-8) for visibility observations
shall be issued to those persons authorized to take weat her
observations. The field supervisor shall keep all certificates
readi |y avail able for inspection.

13. Certification Endorsements. The endorsenent for the

| ocations and type(s) of observations the observer is qualified to
take will be annotated on the back of WS Form B-61-1 (Exhibit A-7).
Initial issuance of the W6 Form B-61-1 will be endorsed by the

regi onal headquarters. Additional endorsements required to docunent
the individual’s certificate during an inspection nmay be acconplished
by the supervising WFO at the discretion of the regional office and
provi ded the regional headquarters is notified of the changes. The
supervisor at the local observing site is responsible for notifying

t he supervising WFO or Regi onal Headquarters when there is a change
in location of certified weather personnel. The |ocal supervisor or
contractor has 45 cal endar days from an enpl oyee’'s arrival or
departure date to notify the NW5, otherwi se the certificate becones

| apsed. An observer with a |apsed certificate cannot take offici al
weat her observations until the certificate is reinstated. Failure to
notify the NW6 within 90 cal endar days from an enpl oyee’s arrival or
departure will result in the cancellation of the observer’s
certificate. Canceled certificates should be returned to regiona
headquarters. Canceled certificates due to term nation of enploynent
may be reinstated provided the tine period between enmploynment is |ess
t han 90 days, and the observer has denonstrated observation
proficiency at the new location. |[If the observer neets these two
requi renments, the supervisor shall validate the information in a
letter to the supervising NWs Office and request a certificate.
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113, UEMAHTRENT OF GOMNCAGE
Kottonal Bceanic and Atraspherks Adminlsiratian imal Horw o ruk
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Exhi bit A-6. Certificate of Authority to Take Wat her
Observations, WS Form B-61-1 (Front).
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Exhibit A-7. Certificate of Authority to Take Wat her
Observations, WS Form B-61-1 (Back).
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UNITED STATES OF AMERICA -- DEPARTMENT OF COMMERCE

ol L
an % I -~ wih r-ﬁ}*
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- i . fn
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CLERTIFICATE O AUTHORITY T TAKE
TOWER VISIBILITY OBSERVATIONS

Name: John Doe Girade: 100%
Facilitv: Wil Rogers World Airport ATCT, 0K Corpletion Date: Jan 25, 2000
Nowtal Seeurily Nomber sxx $x $xxx
This document cerrities that
John Nos

iz qualified and authorized 1o take ower visibility abscrvations sulyect
o the conditicns sleted in the Weather Service Onerations bMamoal.

L

/
late of Issnance: February 2, 2000 AMIC NWE FAYW Acaderny

r

e L P L e L L L Lt e L L L L L L LI e It
CERTIFICATL O AUTHORITY

Local tralning shall be conducted in accordsmee with WOAAFAA Agreememt. By
sipning this Torm, the Facilily Manager cortifies that the above named person has
demonstrated knowledge and techniques hal are sulficient o warrant being certified to
take Tower Visibalily Observations as proserihed by Weather Service Operations hanual
Chapter B-61. In addition, to relain a valid certificale, Meld sepervisors shall provide at
least annually, within a calendar year, refreshoer traiming. Rocords of anmual re-validations
shall be documentad on the back of this certificate ot in g training recordfolder.

Facility Manager [Crate
WS Torm L-61-2 (verskon &5 supersedes previous edition ALY Form J000-36

Exhi bit A-8. Certificate of Authority to Take Tower
Visibility Observations, W5 Form B-61-2.
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14.

Proficiency Quality Control. Any person hol ding an

observing certificate issued by the NWs to take official weather
observati ons may be asked at any tinme to denonstrate proficiency in
taking the type of observations for which certified.

a.

15.

Any NWS or FAA inspector or facility manager/supervisor is
aut hori zed to make such a request.

An NWS i nspector may perform proficiency checks of any
observer at any | ocation.

Contract supervisors may perform proficiency checks at
their respective facilities only.

Aut hority to tenporarily suspend an observer’s certificate
due to poor performance and/or threat to aviation safety
may be granted to non-NWS i nspectors provided they first

di scuss the situation with the supervising WFO. |f the
supervi sing WFO concurs with the recomendati on, then the
non- NWS i nspector may tenporarily suspend the observer’s
certificate, placing the certificate in a | apsed state.

An observer with a | apsed certificate my not take

of ficial weather observations.

Mai nt ai ni ng Proficiency. Certified observers nust

mai ntai n proficiency and denonstrate recency of experience in their
assigned duties as |isted bel ow

a.

Avi ation (NWS and FAA) and Limted Aviation Weather
Observations (LAWRS). An observer shall take at |east one
conpl ete weat her observation every 60 days. Observers
signed-on to an aut omated observing system satisfy this
requirenment.

Non- Federal Observations (NF-Qbs). Observers perform ng
air traffic controller responsibilities shall take at

| east one conpl ete weat her observation every 60 days.
Observers signed-on to an automated observing system
satisfy this requirement. NF-Obs observers not performng
air traffic controller responsibilities shall follow the
sanme requirenments for SAWRS.

Suppl enentary Avi ati on Weat her Observati ons ( SAWRS,
BSAVRS, SAWRS-11). Each certified observer nust take and
record at |east five conpl ete weat her observations
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(official or practice) each nonth on NW§ Form MF1M 10C.
Practice observations shall be on a separate MF1IM 10C from
of ficial observations. Practice observations are not
mailed to the National Climatic Data Center (NCDC).

d. Upper Air Observations. An observer shall take at | east
one conpl ete upper air observation every 120 days.

e. Tower Visibility Observations. All FAA personnel
certified for visibility observations nust receive at
| east annual refresher training in visibility reporting
pr ocedur es.

16. Federal Aviation Adm nistration (FAA) Conputer-Based
Instruction (CBI). The CBI platformnmay be used by FAA enpl oyees,
FAA Contract enpl oyees and resources permtting by other non-

gover nnment enpl oyees, e.g., SAWRS cooperator enployees. The use of
the CBI platform by an individual is dependent on FAA policy. The
candidate will conplete the CBI programin accordance with FAA
directives. Contract managers who have the CBI at their facility are
to proctor the CBlI exam nation and follow the same procedures as if
t he CBI exam nation was adm nistered at an FAA facility. Once
conpleted, the Facility Manager shall send a letter to regional
headquarters or the supervising NWS office dependi ng on regional
requi renments requesting an observing certificate. The request nust
have the follow ng informtion:

a. Facility nane and the four-letter identifier.

b. Student’s name as it shoul d appear on the certificate
along with the individual’ s Social Security Number.

C. The score fromthe exam nation that is included in the CBI
printout.
d. The total number of training hours spent before the

exam nati on was taken.

e. The conputerized hard copy record of the training and
testing of each individual (separate printout for each
i ndividual - refer to Exhibits A-9 and A-10). Options: A
paper printout of the information or an ASCII text file
with the above information on disk. (Note: No certificate
will be issued without the above infornmation.)
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f. A "Certificate Qualification Statement” (Exhibit A-3)
shoul d be conpleted and signed by the facility manager.
If the facility manager is a certified observer, he/she
must include his/her weather certificate nunber in the
space provided. |If the facility manager is not a
certified observer, the statenment nust include the
signature and weat her certificate nunber of a current
certified observer. (Note: A copy of the "Certificate
Qualification Statenent" is provided with each manual
exam nation. Although it was designed to be used for
manual exam nations, it may be used and revised locally to
be used for CBI testing. No certificate will be issued
wi t hout the required docunentation, signature/s, and
weat her certificate nunber.) |If the "Certificate
Qualification Statenent” (Exhibit A-3) is not avail able at
an FAA facility using the CBI, a witten statenent from
the facility manager containing the same "Certificate
Qualification Statenent" information is acceptable.

57511 [ OBEERVER'S NAME |

/2408, B 15 prn
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. | N Camplcied | Coinp { | offcoess |
| = L ] = _ e |
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Exhi bit A-9. CBlI _Hard Copy Record of Training and
Testing (1 of 2).
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Exhi bit A-10. CBlI Hard Copy Record of Training
and Testing (2 of 2).

17. Certification Terns.

17.1 Lapsed Certificate. A lapsed certificate is a tenporary
suspension of the certificate's validity caused by failure to
revalidate the certificate upon transfer, failure to maintain recency
of experience, or poor observer performance. A |apsed certificate
may be reinstated by the |ocal supervising WO whenever the
conditions causing the tenporary suspension have been corrected. The
determ nation that the observer has corrected the deficiencies
causeing the certificate to | apse my be based on a personal

eval uation of the observer’s abilities to take an observation by a
certified NWS enpl oyee or a signed witten recomendati on fromthe
observer’s i medi ate supervi sor stating actions taken to clear the
deficiencies (i.e., nunmber of additional training hours, nunber of
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observations taken with a certified trainer including the trainer’s

certificate nunber, etc.) The immedi ate supervi sor may docunent the
reinstatenment on the back of the certificate or in the FAA training

record for tower visibility. An observer with a | apsed certificate

may not take official weather observations.

17.2 Canceled Certificates. Canceling certificates revokes
their validity. Certificates are cancel ed when:

a. Qbservers transfer fromthe jurisdiction of the issuing
aut hority.
b. Cbservers term nate enpl oynent and are not re-enployed as

observers within 90 consecutive days.
cC. A certificate has | apsed for 90 consecutive days.

d. An observer fails to maintain the certification
gqualifications stated in this chapter.

17.3 Validation. These are admnistrative actions designed for
use by the issuing authorities to ensure only qualified individuals
are assigned official observing duties. Types of validation actions
are:

a. Val i dation upon transfer provides the field supervisor the
nmeans to evaluate the job proficiency of newmy assigned
observers and provides the issuing authority the nmeans to
account for certificates. Validation nust be conpleted
within 45 consecutive days from an enpl oyee’s arrival date
at the new duty station, otherw se the certificate |apses.

b. Special validation ensures that observers maintain recency
of experience. \Whenever issuing authorities determ ne
that a special review of new weat her reporting procedures
or refresher training is needed, they may institute a
speci al validation action for personnel in their area.
This validation shall be docunmented as directed by the
i ssuing authority.

C. Validation for multiple |ocations certifies relief
observers, nobile observers, and special project observers
for a group of stations or for all conpany |ocations. The
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certificate may be validated for several types of
observati ons provided the observer is so qualified.

d. Annual validation applies to FAA personnel certified to
take tower visibility observations. FAA field supervisors
shall provide at |east annual refresher training in
visibility procedures to all certified observers. Records
of annual validations shall be docunented in the
i ndividual's training record.

18. Certificate Accountability. NW regions and the NWS
office at the FAA Acadeny shall establish a systemto account for
each certificate issued.

18.1 Contents. Mnimally, the accountability system shal
i ncl ude:

a. Name of hol der,

b. Type(s) of observation(s) for which certified,

C. Location(s) for which certified, and
d. Assi gned certificate nunber.
e. Dat e of issue.
18.2 Certificate Numbers. Whenever possible, nunmber the

certificates consecutively using the block of nunbers listed bel ow
The NWS office at the FAA Acadeny may establish its own nunbering
systemfor Visibility-Only certificates if so desired. Once a nunber
has been used, do not repeat it on any subsequent certificates. |If
addi ti onal nunbers are needed, prefix a "1" before the bl ock

assi gnment. Exanple: Eastern Region 110,000, 110, 001....

Eastern Regi on Nurmbers 10, 000 t hrough 19, 999
Sout hern Regi on Nunbers 20, 000 t hrough 29, 999
Central Region Numbers 30, 000 t hrough 39, 999
West ern Regi on Nurmbers 40, 000 t hrough 49, 999
Al aska Regi on Numbers 50, 000 t hrough 59, 999
Paci fic Region Nunbers 60, 000 t hrough 69, 999
18. 3 Transfers. Upon transfer to a new duty station, an

observer's certificate | apses after 45 days from arrival unless the
certificate is validated by the issuing authority to include the new
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station. To avoid any delays in validation, transferee’s
certificates should either be hand carried or pronptly mailed to the
field supervisor of the new duty station. The field supervisor at
the new duty station should ensure that the transferee neets the
gqualifications in Section 4 of this attachment before requesting
validation fromthe issuing authority serving his/her station. A
menor andum or Email may be used for this purpose. The field
supervi sor should retain a duplicate copy on station to serve as
tenporary certification authority until the action is conpleted. |If
the transfer involves different issuing authorities, i.e., transfer
bet ween NWS regions, then a new certificate shall be issued and the
old certificate shall be returned to the originator for cancellation.

18. 3.1 FAA Transfers of Certified Observers to Tower Visibility
Stations. |If the transferee holds a tower, limted aviation weat her
reporting station (LAWRS), or aviation weather observer's
certificate, it nust be reissued or validated to include the new
station within 45 days of arrival.

a. Val i dation of observer certificates to take Tower
Visibility observations is the responsibility of the
transferee’s new supervisor. The new supervisor shal
ensure that the transferee nmeets the qualifications in
Section 4 of this WSOM chapter attachment before
certifying the transferee is proficient to take tower
visibility observations at the new station.

b. As transfers occur, certificates will be reissued on WS
Form B-61-2 (Tower Visibility Cbservations).

C. If the transferee’s certificate is on a W6 Form B-19, W5
Form B-61-1, W5 Form B-61-2, or AC 3000-36, then the new
supervisor shall forward the certificate to the M C of the
NWS Office at the FAA Acadeny. The NWS office at the FAA
Academy will issue a Tower Visibility Observation
Certificate for the new station on W6 Form B-61-2, return
the W6 Form B-61-1 or W6 Form B-19 to the NWS issuing
office for cancellation, and update the Tower Visibility
Cbservation Certification database.

18.3.2 Validating W6 Form B-61-2. After the transferee has
denonstrated Tower Visibility Observation proficiency at the new
station, the new supervisor shall certify this fact by:
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a. signing and dating the Iower half of W6 Form B-61-2 which
val i dates the Tower Visibility Observing certificate,

b. entering this proficiency certification information in the
appropriate section of the transferee’s training file,

C. filing the validated Tower Visibility Observing
Certificate in the enployee’'s training file, and

d. annual ly validating the Tower Visibility Observation
Certificate in accordance with section 20.3d. of this WSOM

chapter attachnment.

18.3.3 FAA Transfers of Non-Certified Observers to Tower
Visibility Stations. There are two groups of non-certified

enpl oyees: (1) trainees fromthe FAA Acadeny who passed the tower
visibility certification exam nation in residence, and (2) enployees
who need to pass the certification exam nation as part of the

qual i fications.

a. For trainees who passed the Tower Visibility Certification
exam nation adm ni stered by the NWs at the FAA Acadeny, WS
Form B-61-2 will be sent to the field facility fromthe
NWs Office at the FAA Acadeny. The WS Form B-61-2 shal
be validated in accordance with the procedures descri bed
in section 21.3.2 of this WSOM chapter attachnent.

b. For trainees who need to pass the Tower Visibility
Certification exam nation, the trainee’'s supervisor shal
request a certification exam nation fromthe MC of the
NWS Office at the FAA Acadeny. When the individual
attains a passing score, W6 FormB-61-2 will be sent to
the field facility fromthe NWS Office at the FAA Acadeny.
The W6 Form B-61-2 shall be validated in accordance with
t he procedures described in section 18.3.2 of this WSOM
chapter attachnment.

Note: If the trainee did not pass the exam nation adm nistered by the
NWS Office at the FAA Acadeny as part of a resident course, the
procedures are the sanme as any other non-certified enpl oyee who needs
to pass the Tower Visibility Certification exam nation.

18. 4 Retirenments, Resignations, and Dism ssals. Wen a
certified weat her observer term nates his/her enploynent as an
observer, the field supervisor shall annotate the observer
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certificate with the reason enploynent was term nated and the
effective date of termnation. The annotated certificate shall be
returned to the issuing authority for cancell ation.

18.5 Record of Canceled Certificates. Unless litigation is
pendi ng for which an observer's certificate nmay be required, the

i ssuing authority shall retain a record of canceled certificates for
two years before destroying the record. 1In the event of litigation,
the certificate or record shall be retained for an additional two
years after the conpletion of the litigation before it is destroyed.

19. Station Assignnent Certification. |In general, the
observer’s certificate is only valid within the region that issued
the certificate. However, to neet the flexibility requirenments of
weat her cooperators and/or contractors who have relief or nobile
(i.e., Rover) observers, each region will honor and accept, as valid
certificates, observing certificates issued outside the region
provided the certificate is current and proper notification is given.
The conpany or contractor nust submt through the supervising WO a
sem -annual notification letter to the regional headquarters in
January and July identifying those observers whose duties include
relief weather observing duties at other conpany location/s. The

letter will include individual names, certificate nunbers, and
| ocati ons where the observers will be working. Interimadditions
and/ or deletions to the conpany’s "Rover" list will require foll ow up

notification, as necessary, to keep the regional headquarters up to
date on the status of these observers. Proper witten notification
froma conpany or contractor will prevent unintended decertification
of their "Rover" observers.

Properly docunented "Rover" observers will be issued two
certificates, each having the sanme certificate nunber. The
certificate the "Rover" carries to the relief |location will be

clearly marked as "Rover Duplicate" below the certificate nunmber on
the front side of W6 Form B-61-1. The currency requirenents for
t hese observers remai n unchanged.

20. FAA Approval. These procedures have been revi ewed and
approved by the Federal Aviation Adm nistration.
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